C PointzPay

Access and Enroll in
Recurring Payments
with AccessMyGov

Step 1: Search for your account

Click Here to link to the AccessMyGov search page. Search for your bills using your account
number.

Search Municipal Records By: Utility Billing v

ONLINE SERVICES

| = Internet Services

% Utility Billing Online Payment Service

All Record Search

Building Department Search

Utility Billing Search Step 1: Search
) Use the search critera below to
“ Online Payments begin searching for your record.

Utility Billing Payments
“ Building Department
Getting Started...

Building Department Search
Welcome to the Utility Billing Online Payment Service, This service allows you to

EMPLOYMENT OPPORTUNITIES _ ty Billing Online Payr fies. s e Y
on. To begin, please enter the appropriate information in one of the searches bel
All Employment Qpportunities

(Local) Search by Account Number

Search for Employment
Opportunities

7 Account Number: | 12345d | | Search
MUNICIPALITIES

Enter the Utility Billing Aceount Number you are attempting to



https://www.accessmygov.com/?uid=135

Step 2: Click on your account

Make sure that the information presented matches your account and click on the account link to
view your payment options.

% Utility Billing Online Payment Service

Click here to return to this step Select a record below to continue
with making a payment.

Search Results for * * using the Utility Billing Searcl

Not finding what you are looking for? Click Step 1 above to refine your search to narrow your results or changing your search type

Name Address

Step 3: Select the recurring payments link

On the account information screen, select the link to “Sign up for Recurring Utility Bill
Payments.” Note that you can also make a one-time payment from this page.

lz Utility Billing Online Payment Service

Step 1: Search Step 2: Select Record Step 3: Make Payment
Click here to return to this step Click here to return to this step Verify your selected record and

enter your payment amount.

Account:

Name & Address Information

Additional Record Information

Recurring Payments

Sign up for Recurring Utility Bill Payments.

Pay Utility Bill




Step 4: Sign in

When you arrive at the recurring enrollment page, sign in to your account by clicking on “Log in”
to access the information that Point & Pay has pre-enrolled for you.

Log In Point & Pay Services | Register Leam more

ﬂ o

Step 2: Review and Submit Step 3 Confrmation and Receipt

Step 1: Enroll Payments

Please complete the form below. When finished, click the Continue button and you will be asked to review the information for accuracy before your enroliment is
processed.

Note: * Indicates a required field.

My Enroliments p

Registration A4
If you have already registered with Point & Pay, please log in now

If you have not registered with Point & Pay, please take a minute to reqgister, registration is fast, easy and free.

A fee will be charged for use of this service. The amount of the fee will be calculated based on the information you have provided and presented on the next page

Log in to Point & Pay [X]

Email
Address:

Password:

Log In

| forgot my
password

If you have not registered with Point & Pay, you may do it now; it's free
and takes about a minute. Learn more

Register Now



Step 5: Enroll in recurring

Use the features provided by Point & Pay to configure when and how you want your recurring

payments to occur. If you want your recurring payments to run indefinitely, simply omit the end
date.

My Enrollments —
Payment Type Account Number Payment Plan
Close  Payment Type: * P
UB Account Number: *
004527
Payment Plan: *

® Due Date Driven

Make payments:* days before due dates
Start this service on* [10/06/2014 |
End this service on: | 10/06/2018 |

Cardholder Information

First Name: * Last Name: *

[ETHAN | HENSON \

Address Line 1: * Address Line 2

[5708 CORNERSTONE || |

City: * State: * Zip Code: *
[LANSING |[Michig v|48917
Phone Number: * Email Address: *
mmarsh@bsasoftware :

[_] Update my profile with name, address and phone information

Payment Information
You may select a charge card or checking account from your eWallet, or use one not currently in your eWallet.

Payment Method *
Card Number - <& & <5/ &J

Expiration Date: * (in mm/yy format)

06/17

Cw.*

@Wheresmismmbeﬂ

(] Add this payment device to my eWallet Td like to reference it as [ optional up to 30 characters)

A fee will be charged for use of this service. The amount of the fee will be calculated based on the & ion you have provided and pr on the next page.




Step 6: Maintain your account

Your new account with Point & Pay includes a lot of useful features for keep track of your bills
and payments. You can view your history, track upcoming payments, edit your recurring
enrollment, or cancel your payment plan.

Welcome, ETHAN | Leg Qut

Maki Paymenls AutoPay ﬂ My History My Profibe Suppoit

Step 2 Review and Submit Stap 3: Confirmation and Receipt

Step 1: Edit Payment

Welcomed Lise: Ihis page 1o review payment plans you have enralled and any upooming payments You may pul an upcoming payment an hokl, cancel il, change he
payment amount, payment date, name and adoreses information, and payment mehod You can apply hese Chanpes 1o an uptoming payment only, of 1o &l
TEaning payments

Hole” * Indicates a required field.

My Upcoming Payments S
Payment Type Account Number New Bill Dus Amount  Upooming Upcaming Upcoming
Due Date Fayment Date  Payment Amount  Payment Status
Edit LHility-Diamo UB &ccound Mumber: 004527
[Edit___Uiility-Dema UB Accaunt Humber 016510 ]
My Upcoming Payments ﬁ_

PaVe  Payment Type
Utility-Demo

Account Number:
004527

Payment Plan

Due Date Driven

Payment Lead Time: 2 days before due dates
Plan Start Date: 10/06/2014

Plan End Date: 10/06/2018
Convenience Fee: $0.00 (per payment)

Upcoming Payments
Current Status: None

Available Status Options
| Select one v

| Select one
Cancel all remaining payments of this plan
U U V - U

First Name: * Last Name: *

ETHAN HENSON

Address Line 1:* Address Line 2

5708 CORNERSTONE DR

City * State * Zip Code *
LANSING Michigan v | 48917
Phone Number * Email Address: *

5171234567 mmarsh@bsasoftware com




